
Accountants & Auditors Finance

Also called: Accounting Manager, Certified 
Public Accountant (CPA), General Accountant, 
Assurance Manager, Financial Auditor
What they do:
Analyze and examine financial information and 
prepare financial reports to determine or maintain 
record of assets, liabilities, profit and loss, tax 
liability, operation procedures, or other financial 
activities within an organization.

On the job, you would:
•Prepare, examine, or analyze accounting records, financial 
statements, or other financial reports to assess accuracy, 
completeness, and/or conformance to reporting and procedural 
standards.
•Report to management regarding the finances of 
establishment
•Inspect account books and accounting systems, detect fraud 
and non-complaince with laws and regulations

Basic Skills
•listening to others, not interrupting, 
and asking good questions

Mathematics
•using mathematics to solve 
problems

Reading Comprehension
•understanding written sentences 
and paragraphs in work documents

Writing
•communicating effectively in writing

Critical Thinking
•using logic and reasoning to solve 
problems

Skills

People interested in this work 
like activities that include 
data, detail, and regular 
routines.
They do well at jobs that need:
•Dependability
•Attention to Detail
•Integrity
•Analytical Thinking
•Achievement/Effort
•Cooperation

Personality

You might use software like this on 
the job: 
Accounting Software
•ATX Total Accounting Office
•Intuit QuickBooks software

Tax preparation software
•ATX Total Tax Office
•CCH ProSystem fx TAX

Compliance Software
•Intrax ProcedureNet
•Paisley Cardmap

Financial Analysis software
•Cartesis Magnitude iAnalysis

Technology
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Knowledge
Economics & Accounting
•banking, financial markets
•analysis of financial data

Mathematics
•arithmetic, algebra, geometry, 
calculus, and statistics

Arts & Humanities
•English language

Clerical
•administrative and clerical 
procedures and systems

Abilities
Mathematical Reasoning
•ability to choose the right 
methods or formulas to solve 
problem

Ideas & Logic
•ability to form conclusions
•ability to apply general rules
•notice when problems happen

Visual Understanding
•quickly compare groups of 
letters, numbers or other items 
Attention
•pay attention to something 
without being distracted
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